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Sharing a Document

Step 1:

Open the application by clicking on the Verifynow.Info shortcut
on your desktop.....

Enter your details and make sure to accept the Terms of use......
and then click “Login”

| ; i R i 1 T

Account Nr: |P-.-'1AWE= |

Email : [peter@verifynow.info |

Password : ||--|||-|| |

¥ | have read and agree to the terms of use,

If you are egistered user, click here to register.
Login
Type your accodnt ber, email address and password in the

fields above. YWhenWou are done, click on the Login button.

All data between this application and it's servers
are encrypted. For more infarmation please visit

https: M verify nowe. info/




Step 2:

Enter the missing characters of your second password and click
“Send”

Type the missing characters of your second password in the
space provided.




Step 3:

Expand the tree by clicking on the “+" next to “Verifynow.Info

B verifyNow.Info - P Johnson personal account - Peter Johnson

File Miew Tools Help

Uze the tree below to navigate through all the sections
[+ VerifyMowe Info

Step 4:
Expand the tree by clicking on the “+"” next to "Documents”

Click on folder where document is located

i YerifyNow.Info - P Johnson personal account - Peter Johnson

T-

Documents |

File Wiew Tools Help

=l Documents
. General
E----Du:u:ume hares
--Cu:untrau:t
--Seu:urer-.ﬂ =53
Address
- Bulk SMS
--Seﬁings
--.ﬂ-.ccu:uunt Information

n



Step 5:

Under the "Documents” - select the document you wish to

share

File Wiew Todls Heip

i YerifyMow.Info - P Johnson personal account - Peter Johnson

Uze the tree below to naviga{e'thrnugﬁ all the sections

Documents in this folder

= WerifyMow Info
- Documents

Document Shares

- Contracts

- Secure Messages
- Address Book

i Bulk ShiZ

- Settings

- Accourt Infarmation

=% Test Doc 1 pdf



Step 6:

The Document Information will be displayed -

Click on "Send as Attachment”

konal account - Peter Johnson

Documents in this folder

Uze the fields belove to viewe the file information

Test Doc 1 pdf

Document Mumber
Document Mame
Document Type
Document Size
Murmber of Pages :
Diate Created
Diate Edited :

Date Last Wiewed
Last Wiewed by
Status

Signatures

Security
Sharing :
Matifications

Public Access .

AAAASATD

Test Doc 1 pdf
Document

43585 bytes

2 pages

200505/04 01:17:22 P
20050304 01:17:22 PM
200505/04 01:17:22 P
P. Johnzon

Document iz not verified.

Document iz unzigned

Wieny Document Security

Yiewy Document Shares

Wieny Document Motifications

Wiewy Document Access

1] [ »

Options Options
pcted MWy Send as Send as Dowwnload Sign
M= Document Contract Attachment Document Document




Step 7:

The Secure Message screen will be displayed -
Click on “"Browse for Contacts”

E EIEY
Uze the fields belowve to view or edit the meszadge informsation
Fram : WerifyMow Info
To:
| Browese for Contacts |
Subject | |Sending message: Test Doc 1 pdf, |
Aftach... =¥ Test Doc 1 paf (43.58kk)
| Adl Atachment |
L
Message :I
d|
Options
Cancel Send
Meszace Meszage




Step 7:
Your Address Book will be displayed -
Click on the name you wish to send the document to

Or
Enter an e-mail address

i
@H :?f,- ﬁﬁmﬁﬁ _u

I Mumber Email

Dave Green - dave@african.co.za

e, 3 | .

add contact

add email

To add & contact select hisher entry from the list above

and then click on "Add Cortact”". Once you've finished click
on "Done".

done cancel




Step 8:
The steps are as follows -
1. Select the name of the contact or type in e-mail address

2. Click on “add contact”
3. Click “done”

YerifyMow.Info - Contacts

B

1D Mumber Email

Dave Green - dave@african.co.za

add cortact

add email

To addd & contact select hisher entry fr
and then click on "Add Cortact”. Onc
on "Done".

Dave Green;

he list above
“ve finished click

cancel




Step 8:

1. Write your message
2. Send the message

Uze the fields below to viewy or edit the message information
Fram: “erifybow Info
To: Dave Green;
| Brovyze for Caontacts |
Subject : |Sending message: Test Doc 1 pdf, |
Aftach... =¥ Test Doc 1 pdf (43 58kb)
| Add Attachments |
Message : [HiDave, B
Thiz iz the document we discussed.|
id
Options
Cancel Send
Mezsane Mezsage




